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Superintendent / School Board President / Chief Executive must complete and electronically sign the 
FAFSA COMPLETION AGREEMENT FORM. In this form, the Superintendent will name a primary point 
of contact and authorized users. 
 
The signed FAFSA COMPLETION AGREEMENT FORM should be submitted to the Oklahoma State 
Regents for Higher Education (OSRHE). 
 
Email to Kelli Kelnar, kkelnar@ocap.org. 

 
OSRHE will email each authorized user: 

• a PRIVACY CERTIFICATION which must be signed and returned.  
• instructions to set up their OK-FDP account.  
• instructions for uploading their list of seniors to the OSRHE SECURE FILE SITE using the 

FORMAT GUIDELINES and TEMPLATE provided. 

  
OSRHE will email the user who uploaded senior information when the file has been processed.  

 
See the next page for instructions and tips for using the Oklahoma FAFSA Data Portal. 
 
 

 

   

The Oklahoma FAFSA Data Portal is provided by the Oklahoma State Regents 
for Higher Education and the Oklahoma College Assistance Program.  

Kelli Kelnar 
Assistant Director of 

Outreach Services 
kkelnar@ocap.org 

866-443-7420 

For more information, visit 
https://www.okhighered.org/ok-fdp/. 

The Oklahoma FAFSA Data Portal (OK-FDP) lets counselors, principals and educators provide 
targeted assistance to their students, which is instrumental in increasing FAFSA completion 

rates – especially for first-generation students pursuing postsecondary education. 

 

https://okhighered.org/wp-content/uploads/2024/08/okfdp-completion-agreement.pdf
https://okhighered.org/wp-content/uploads/2024/08/okfdp-privacy-certification.pdf
https://www.okhighered.org/fafsaweb/
https://okhighered.org/SEFT-FDP/
https://okhighered.org/wp-content/uploads/2024/08/okfdp-student-list-instructions.pdf
https://okhighered.org/wp-content/uploads/2023/10/OK-FDP-Student-List-Template.xlsx
mailto:kkelnar@ocap.org
https://www.okhighered.org/ok-fdp/


Using the 
FAFSA Data Portal 

 

 

 

 

 

The primary point of contact may upload lists of seniors through the SECURE UPLOAD PAGE, using the 
FORMAT GUIDELINES and TEMPLATE provided. This list can be uploaded only once. If a school needs 
to add or remove students after the initial upload, please email Kelli Kelnar, kkelnar@ocap.org.  
 
Authorized users should check THE PORTAL periodically to see which seniors have completed the 
FAFSA. FAFSA transactions are matched on the system twice a week. 
 
DETAILED INSTRUCTIONS about how to check student information, how to download a list, and how to 
interpret the output will be provided when your school’s FAFSA Completion Agreement has been 
submitted.  
 
It can take a week or longer for a submitted FAFSA to process and appear in the Oklahoma FAFSA Data 
Portal. If it has been longer than a week and you believe a student has filed the FAFSA and does not 
show up on your list, contact Kelli Kelnar, kkelnar@ocap.org for assistance. 
 
By submitting specific demographic data for high school seniors, users will be able to view each FAFSA 
applicant’s name, date of birth, FAFSA status, and date the FAFSA was submitted. 
 
Reports can be exported into Excel or a CSV file and used as documentation of FAFSA completion for 
the high school graduation requirement. 

The Oklahoma State Regents for Higher Education, in compliance with Titles VI and VII of the Civil Rights Act of 1964, Executive Order 11246 as amended, Title IX of the Education Amendments 
of 1972, Americans with Disabilities Act of 1990 and other federal laws and regulations, do not discriminate on the basis of race, color, national origin, sex, age, religion, handicap or status as a 
veteran in any of its policies, practices or procedures. This includes, but is not limited to, admissions, employment, financial aid and educational services. This publication, printed by OSRHE 
Central Services, is issued by the Oklahoma State Regents for Higher Education, as authorized by 70 O.S. 2001, Section 3206. 115 copies have been printed at a cost of approximately $11. Copies 
have been deposited with the Publications Clearinghouse of the Oklahoma Department of Libraries. This publication was printed in August 2024. 

https://okhighered.org/SEFT-FDP/
https://okhighered.org/wp-content/uploads/2024/08/okfdp-instructions.pdf
https://okhighered.org/wp-content/uploads/2023/10/OK-FDP-Student-List-Template.xlsx
https://www.okhighered.org/fafsaweb/
https://okhighered.org/wp-content/uploads/2024/08/okfdp-instructions.pdf

